
EXPRESSION OF INTEREST 

COBURG NIGHT MARKET 
2013

APPLICATIONS CLOSE
9th September 2013 @ 5pm 



Coburg Night Market is held in Bridges Reserve, Coburg. Initially established for three seasons, it is 
one of several successful events launched by Queen Victoria Market. Queen Victoria Market Pty Ltd 
has successfully staged Summer Night Markets in Melbourne for over 15 years.

Since 2010, the community of Moreland has wholeheartedly supported the event ensuring it 
became an annual festivity for the municipality. It is Queen Victoria Market’s intention to transition 
from operator to sponsor  of the Coburg Night Market and the City of Moreland has indicated a 
willingness for the Coburg Night Market to continue to at least a further three seasons. Performing  
Arts Moreland have elected to take over operating the Coburg Night Market, commencing from 
the fourth season in 2013, which is being supported by the City of Moreland through sponsorship 
funding. Performing Arts Moreland are a locally based organisation committed to Moreland’s 
community, who will continue to embrace the Coburg Night Market, which is fast becoming an 
icon in the municipality’s events Calendar. 

Performing Arts Moreland has contracted Strut and Fret Production House, a vibrant company 
that creates and delivers performances, events, venues and festivals throughout Australia and 
internationally, as the Event Managers of Coburg Night Market. Queen Victoria Market will continue 
to support and sponsor the Coburg Night Market, providing Performing Arts Moreland and Strut 
and Fret with assistance in the delivery of the Event, ensuring all participants, locals and visitors 
alike enjoy the same experience. 

To register your Expression of Interest to participate in the 2013 Coburg Night Market season, 
please !ll in this form and return it to markets@strutnfret.com or call Geo"rey Masters on 03) 9640 
0028. 
The Coburg Night Market will comprise of;

      the innovative, unusual and bizarre.

      re#exology, tarot and aura readers, as well as related natural products.

      activities. 

Brief & Background:

1. INTRODUCTION:

Performing Arts Moreland and Strut and Fret are now seeking expressions of interest from potential 
stallholders for the 2013 season.

Uses that will contribute to the success of the Market include locally made arts and craft, young designer 
fashion and accessories. As well as, unusual and innovative uses suited to a night market focussed on 
family entertainment and fun and that enhance the unique character of Coburg.

prepared on site, particularly those with international in#uence; “sizzle, aroma and theatre”.  
Food vans are not permitted.



Successful applicants will be o"ered a Licence with Performing Arts Moreland (PAM).  The exact 
terms and conditions of the licence will be set out in the Licence document.  However the following 
are the main requirements of the licence:

  and other charges are payable by direct debit from the licensee’s bank account;

  granted;

              Successful applicants will be covered by this policy;

  commencement. Failure to complete the induction will result in withdrawal of the o"er of  
  licence;

  stall;

  cutlery and cups) for the service of food from PAM.

  Food Vendors will be required to purchase any beverages to be sold at the Event from   
  PAM.

  responsibility of the stallholder to operate their stall in a safe manner and    
  to fully implement any regulatory requirements to achieve this;

  the licence, the Merchandise Guidelines or Operational Requirements, or    
  for any other reason whatsoever by giving 7 days written notice.

General Information:

2. STALLHOLDER LICENCE:



The licensee is required to pay the prescribed fee for any stall occupied. (Refer to schedule of fees 
below).

Category Nightly Fee* Season’s Fee*
FOOD 
Take Away Food (including 6M X 3M marquee) $525 $3,150

POA POA
Non Alcoholic Drinks POA POA
General Merchandise Nightly Fee* Seasons Fee*

$88.00 $528.00

Casual Stalls POA
Table hire

* All amounts quoted are inclusive of 10% GST.
** No Corner stalls are available to be taken as doubles

The season’s fees must be paid in full in advance by direct debit.  Late payment 
of fees may result in withdrawal of the Licence o"er or interest being charged.

A limited number of casual stalls are also available for weekly hire 
(See section 5).

The Coburg Night Market will operate each Friday evening in Bridges Reserve,  commencing 15 

10:00pm. 

Applicants (other than those applying to trade as a casual stallholder) are required to attend each 
and every market.  There are no refunds/credits for failing to attend for any reason whatsoever.

In addition to the loss of stall fees, a cancellation fee equivalent to one full night’s fee will be 
claimed as damages, if you fail to attend on any one night of the Market for any reason (and 
whether or not prior noti!cation is given).  



5. CASUAL STALLS:

stalls available for hire on a weekly basis.  

Applicants for casual stalls must complete the attached application form and 
undergo the same selection process as full season applicants.  

Casual stalls must be booked and paid for in advance by direct debit. 

There are no refunds for failing to trade without noti!cation at any booked market.  In addition to 
the loss of stall fees, damages equivalent to the fee of one market will be claimed should you fail 
to attend.

In the case of casual stalls, we are not able to guarantee the availability of stalls despite bookings 
being made and fees being paid.  Casual stallholders may be advised as late as Friday morning 
whether a stall is available for that evening.

Food Stalls are approximately 6m x 3m.  All other stalls are approximately 3m x 3m.

Stall set up (including signage) will be to a standard approved by PAM and in accordance with its 
Merchandising Guidelines.

Stallholders must comply with the Operational Requirements of PAM and the direction of PAM 
sta".

Limited electrical power is available to all stalls.  The applicant will need to advise PAM of their 
electrical requirements.  Although existing general lighting levels will be supplemented, 
stallholders will need to provide their own additional lights, and extension leads and power 
boards.  Restriction will be placed on the type and level of lighting.  Each single stall is limited 
to 150w of lighting.  All electrical equipment must be tested and tagged by a suitably quali!ed 
person before being brought to the event.  

Successful traders should be aware of and ensure compliance to the relevant standards of all gas 
appliances set by Energy Safe Victoria. For further details you can contact Energy Safe Victoria on: 
http://www.esv.vic.gov.au or 1800 652 563..



Post to:

GPO Box 1548 Melbourne
Victoria, 3001

email:  markets@strutnfret.com

How to Apply:

Additional Information:

The selection criteria, which will be considered in the assessment of applications for the Coburg 
Night Market, are summarised below:

 di"erence to like uses, compatibility with theme/focus of the Market (including the   

 the Market’s merchandise mix;

 constraints;

 Performing Arts Moreland,; and

The sequence of the above criteria does not imply any relative priority.  Furthermore these are not 
the only criteria upon which the assessment of applications is made.

Applications close: 
9th September 2013 
@ 5pm 

Further enquiries 
Phone: +61 3 9640 0028



8. GENERAL APPLICATION 

Applications must be made on the proforma application attached to this document.  No other 
form of application will be considered.

Other relevant documentation or concept outlines, which the applicant believes relevant and 
would like considered as part of this application, should be attached to the proforma application 
at the time of lodgement.

The application must be accompanied by a copy of appropriate identi!cation such as a passport 
or driver’s licence.  Applications without appropriate identi!cation may be rejected.

PAM requires, as part of the application process, that the applicant complete the “Authority to 
Deduct fee form” attached to this application.  This form is collected solely for the purposes of the 
application, and if successful, the payment of fees under the Coburg Night Market licence.  PAM 
does not, in requesting the information, give any assurances that the application will be successful 
in applying for a licence.  Providing this information does not increase the applicant’s likelihood 
of success in obtaining a licence but applications returned without a completed Authority will be 
rejected.  If the applicant is not successful, the information will be destroyed.

Each applicant will bear the total cost of making an application in response to this document.

at the time of publication (July 2013), PAM does not accept any responsibility or liability for the 
accuracy of information contained in this document.  Any applicant should verify all information 
by making the necessary enquiries at the time of application.

PAM will not be evaluating any application for the purpose of entering legal relations.  A legal 
relationship will only be contemplated if and when the successful applicant signs a formal letter 
of acceptance prepared by the Company.

The Company reserves the right to act as it sees !t after considering applications received.



First round applications close at 5pm on Sunday 9th September 2013.  (Late applications may be 
accepted at PAM’s absolute discretion).
Applicants will not automatically be o"ered an interview and it is therefore important that you 
complete the attached application as fully and accurately as possible.  Photographs and other 
information relating to your proposal will assist the selection panel in making its decision (photos 
will not be returned).

Shortlisted applicants must attend an interview and show product samples.  
All applicants will be noti!ed in writing of the outcome of their application.  

Successful full season applicants will have their full season’s fees deducted from their nominated 
bank account in the week commencing 4th November 2013.  Failure to have su$cient funds 
available to allow PAM to do so will result in withdrawal of the o"er of licence.  Casual fees will be 

The decision of the selection panel is !nal and is not open to appeal.



Applicant’s Details:

2013 

%Trading Name:

First Name: Surname:

Address:

Postcode:

(ah):

               (fax): (mob):

Email:

Driver’s Licence Number:

    Processed: ___ / ___ / ___                            Initial: _____ 

    Interview Time: ________           Date: ___ / ___ / ____

    Notes: _____________________________________

    ___________________________________________

    ___________________________________________

    Site Number: ________________________________

    Debtor Number: _____________________________

    STAMP DATE RECEIVED

    



  

   
     

   Readers and Masseurs 

   General Merchandise

 Preferred Location: 
 General Merchandise
 

   Island Stall Standard  (3m x 3m)

   Island Stall Double     (6m x 3m)

  

  Food or Drink

Proposed Concept:

 

 

 

 

 

 

Regularity of Attendance

Full Season 

Casual 

Please Note:  Casual Stalls are not available for food and drink.

 

 



   GENERAL MERCHANDISE APPLICATION 

    Proposed Concept

      Brie#y Outline your stall concept including merchandising of stall: 
      (Please Provide photos, brochure or weblink to be considered)

      Please provide an itemised listing of your product range. 

     1. 7.

     2. 8.

     3. 9.

     4. 10.

     5. 11.

     6. 12.

      Give a brief description of your stall set up with a layout of your stall?



Proposed Concept

food concept of the Coburg Night Market

Provide your proposed menu (including prices).  
Note menus are !xed for the season and prices listed are to be the maximum prices that may be charged. 
No item is to exceed $10.  Please include one menu item for children.  

1. $

2. $

3. $

4. $

5. $

6. $

How do you intend on preparing your food? i.e. onsite or o"site and within which part of your stall?

     



Itemise all electrical equipment used in your operation (including electrical draw) 
eg:  3 X electric rice cooker 

1.

2.

3.

4.

5.

6.

Please provide a proposed layout of your stall including work #ow. 



ALL APPLICANTS

Marketing 
How do you market your stall to your target clients/target audience? 

   
   Facebook 
   Twitter
   Newsletters 
   other (please list) _________________________________________________________________

Proposed Marketing Plan 
How do you intend on Marketing your stall at Coburg Night Market? 

other stalls at the Coburg Night Market? 



ALL APPLICANTS (cont)

Marketing 

Please add any additional marketing information that will assist in the advertising of your business and 
the Coburg Night Market. 



ALL APPLICANTS (cont)

Please provide details of your previous retailing experience in particular other venues, festivals or events 
worked and include appropriate employment details, any relevant quali!cation or licensing 
requirements.

References
(Please provide details of two business referees)

Name Name
Address Address

Phone Phone
Company Company 
Position Position 

Check List
Before you submit your application check that you have included the following information:

    Copy of any relevant quali!cations you hold;
    Copy of your current Driver’s Licence or other suitable identi!cation (i.e.: passport);
    Photographs of the merchandise you intend selling (these will not be returned);
  
    Food Act registration and food handler training certi!cates, in the case of food applicants; 
    Photographs of sta" uniforms, in the case of food applicants;
    General Merchandise traders are to supply photographs of/or samples of packaging 
  (This must be able to be recycled);
    Completed Authority to Deduct Fee Form (this is mandatory for all applicants).



COLLECTION AND USE OF PERSONAL INFORMATION

Performing Arts Moreland has a privacy policy in relation to the collection and use of your personal 
information.  

Performing Arts Morelandis collecting the information on this form submitted by you for the purpose 
of accessing your application for stalls at the Coburg Night Market and if accepted, administering your 
licence in the future.  The information may also be disclosed to provide reference for you for other 
landlords or their agents in relation to any future tenancy you may apply for and to Performing Arts 
Moreland’s legal advisers for purposes associated with your licence.  Part of this information, that is, your 
name, business name, telephone number and other business contact details and stalls location may 
also be disclosed to members of the public for the purpose of promoting the Market and its activities.  
Apart from these limited circumstances the information collected on this form will not be disclosed to 
any individual or organisation without your consent or unless the disclosure is required by law.

If you would like to request access to any of the information collected on this form you may contact our 
o$ce.

contact information, we encourage you to inform those individuals that you have disclosed this 
information to Performing Arts Moreland and why, that they can request access to that information if 
they wish and that Performing Arts Moreland will not disclose that information to third parties.

Unsigned applications or applications unaccompanied by appropriate identi!cation and supporting 
documentation may not be considered.

I con!rm that:
(i) I have read this form and acknowledge the collection and use of my personal information as 
outlined above in this form;
(ii) I am a permanent Australian resident;
(iii) I am not currently an insolvent or a bankrupt pursuant to Bankruptcy Act 1966;
(iv) to the best of my knowledge the information contained in the Expression of Interest and 
accompanying documentation is true and correct in every particular at the time of making this 
application.

Applicant’s Signature:  ______________________________________ Date: ______________________



 

Performing Arts Moreland (PAM) requires, as part of the application process, that the applicant 
complete the “Authority to Deduct fee form” attached to this application.  PAM does not, in requesting 
the information, give any assurances that the application will be successful in applying for a licence.  
Providing this information does not increase the applicant’s likelihood of success in obtaining a licence 
but applications returned without a completed Authority will be rejected.  If the applicant is not 
successful, the information will be destroyed.

authorise and direct Performing Arts Moreland to deduct payment of stallholder licence (stall) fees, 
other hire fees and damages for trading at Performing Arts Moreland’s Coburg Night Market by way of 
direct debit from the following account:

Bank:_________________________________________________________

Name of Account:_______________________________________________

BSB No:_______________________________________________________

Account No:____________________________________________________

Signature of ___________________________________________   
Date ___ / ___ / ___

Performing Arts Moreland is collecting the information in relation to your bank account solely for the 
purposes of the application, and if successful, the payment of fees under the Coburg Night Market 
licence.  This information will only be disclosed to your bank and to Performing Arts Moreland’s !nancial 
advisers for purposes related to your licence.  The information collected will not be disclosed other than 
set out above except as required by law.  If you wish at any time to access the information provided on 
this form then you should contact Geo"rey Masters on 03) 9640 0028. 


